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Koaexke >Tuku m CJI}'}E’EﬁH{}I“D MNOBECJICHHHA

MyHHIHOAIBHOI0 0011e00pa30BATE/ILHOI0 0H/IHKETHOT0 YU pesK/1eHUS
cpeaHss odmeodpazoBaTesbHas mkosaa Ne 27 r. Coun

1. O0mue noJioKeHus

1. Kogexc 3TukH M cnyxebHOro noseneHus paboOTHHKOB MYHHIMIAIBHOTO
0011e00pazoBaTeIbHOIO OFOJIZKETHOI'O VUPEeK/1eHHs CpeHsis
obueodpasosarensHas wkosa Ne27 r. Coun (nanee - Opranusaliius) paspadoTaH B
COOTBETCTBUH € nojsokeHusMu Tpynosoro kojiexkca Poccuiickoit ®enepaniuu,
DenepasibHoro 3akoHa «O mnporuBoneicTBuM Koppynuuu» Ne 273-®3 or
25.12.2008 r., nonoxeHusmMu MeToMuecKHX PEKOMEHIalUi 110 paspaboTke u
MPUHATHIO OpraHu3alUg MU Mep MO0 TNPeAYIPExIAeHHI0 U [POTHBO/IEHCTBUIO
KOPPYMIHH, YTBEPKAEHHBIX MHUHUCTEPCTBOM Tpyaa ¥ couranbHoH 3amuTts PO 08
Hostops 2013 r.

[.2. Hacrosuwmii Kopekc ycranapnupaer oOiue mnpasBwiia W CTaHAApThI
noBe/leHuss padoTHHMKOB OpraHuszaiyu, 3aTparuBalIUX ITHUKY J1€JIOBBIX
OTHOLIEHWH W HalpaBlIeHHBIX Ha (POPMHUPOBAHUE FTUYHOTO, AOOPOCOBECTHOTO
MmoBeAeHUs padOTHUKOB 1 OpraHu3alum B LETOM.

1.3. Hacrosiuit Kojgexc nmpusBaH MnoBbiCHTh 3(eKTUBHOCTEL BbITIOJHEHHS
paboTHuKamu OpraHu3ailuy CBOUX JIOJUKHOCTHBIX 00S3aHHOCTEMN, a TaKKe:

- CIIY)KHT OCHOBOW (pOPMHPOBAHUS JOKHON Mopaiu, nmpodeccuoHalbLHOMI
YeCTH U CIIyKeOHOTo 3THKeTa pabOTHHUKOB;

- OpUEHTHpPYET paOOTHUKOB B CHUTYaUMsAX KOH(JIMUKTA HHTEPECOB M
STHYECKON HEOTPEeICHHOCTH MTH HHBIX 00CTOATENLCTB HPABCTREHHOTO BLIOOPA;

- CTocoOCTBYET BEIpabOoTKe NOTpeOHOCTH cobmoaeHHs MpodecCHOHATBHO-
3THYECKHUX HOPM IMOBEACHHUS;

-

O e —l ol

.-"-..n.- i - ~ -

-
et i ol ST

I I S R

- P

2 e



- BBICTYIAeT KaK HHCTUTYT OOLIECTBEHHOI'O CO3HAHUS U HPABCTBEHHOCTH
pabOTHHUKOB, UX CAMOKOHTPOJIA.

.4, [enctBue wHacrosmero Kopaekca pacmpocTtpansdeTcs Ha Beex JIHI,

SBIAIOIINXCA padoTHUKaMu OpraHu3ally U HaXOIAUIMXCA ¢ Hel B TPYIOBBIX

OTHOLICHUAX, BHE 3aBHCHMOCTH OT 3aHUMAeMOM JOJKHOCTH U BBITTOJIHIEMBIX

GpyHKIMH

1.5. 3uanne u cobmoueHue pabGotuukamMu OpraHmzalnuy  TOJOKCHUI
HacTosAero Koaekca ABISETCS OJHUM W3 KPUTEPHUEB OLEHKM KadyecTBa WX
NpOo(peCcCUOHANBHOI ACATENBHOCTH U TPYIOBOH AU CLHTLIHHBIL.

1.6. Conepianne monoxenuii Hactosiero Koaexca 10BOAMTCS 10 CBeICHHUS
BCeX paboTHUKOB Opranuzaiuy.

2. O0wmMe NPHHUMILI ¥ PABHJIA NOBEIeHHNA PA0OTHHKOB

2.1. B cooteercTsni co cT. 21 Tpyaosoro xojekca P® pabotauk o6s3an:

—  J0OpOCOBECTHO BBIMOIHATH CBOU TPYAOBbie 00S3aHHOCTH, BO3/I0KEHHbIE
Ha HETO TPYIOBLIM JOTOBOPOM;

—  €00JIr0/1aTh NPaBU/Ia BHYTPEHHETO TPY0BOTO PACIOPS/IKA;

—  coDImonaTh TPYAOBYIO TUCITHTUTHHY;

—  BbIMIOJIHATb YCTAHOBJIEHHBIE HOPMbI TPY/14;

—  cobuogaTh TpeOOBAHUS O OXpaHe TPyHa U 00eCrneyeHHIo 0e30MacHOCTH
TpyAaa,

—  OepeXHO OTHOCHTbCS K MMYLIECTBY paborojartens (B TOM uucie K
HMYINECTBY TPETHUX JTUL, HAXOMSIIIUXCA y paboToxares, eciu padoToaaTeNb HECET
OTBETCTBEHHOCTh 32 COXPAHHOCTh 3TOr0 UMYLIECTBA) U JAPYIruX paboTHUKOB;

—  He3aMeJIMTeNIbHO coo0IuTh paboToaaTento 1ub0 HemnocpeaCTBEHHOMY
PYKOBOAMTE/IIO O BO3HUKHOBEHHUH CHUTYAIlMH, MPEACTABIAIOIICH YIpo3y KH3HU U
3/10POBbIO  JIOJIEH, COXPAHHOCTH HMYLIECTBa paborojarelss (B TOM 4YHCIE
HMYILIECTBA TPETbUX JIULI, HAXOAALIMXCS ¥ paboToaaTe s, ec/iu paboToaare b HECET
OTBETCTBEHHOCTD 3a COXPAHHOCTb ITOr0 UMYILIECTRA).

2.2. Bcee paborauku Opranusauuu o0si3aHbl Clief0BaTh ClEAYIOUIMM OOLIHUM
[NPHHUMIIAM H MpaBUiIaM MoOBEeAEHUS:

—  co0II0/IeHHe BBICOKUX ITHYECKHUX CTAHIAPTOB TTOBEACHUS;

—  HoiepyKaHue BLICOKHX CTAHAAPTOB NPO(EeCcCUOHAIBHON J1eaTeThHOCTH;

—  CO3[JaHu€ U MojJaeprKaHue arMochepsl J10BepHUs H B3aUMHOTO YBaKEHUS,

—  CIIEA0BAHHC MPUHLIHITY JOOPOCOBECTHON KOHKYPEHIIUU;

—  CJIe/JOBaHME MPHUHLIMITY COLMANLHON OTBETCTBEHHOCTH;

—  cO0moOJeHME 3aKOHHOCTM M TPHHSATHIX Ha cebs  J10roBOpPHBIX
00513aTeNbCTB;

—  cobmoJenye TMPUHLUMNOB 00BEKTUBHOCTH W YECTHOCTH IMPHU TPUHATHH
KaJpPOBbIX pelIeHH .

2.3. PaboTHMKM opraHu3aLuy 00s3aHbl;

—  co0nrojaTth AEHCTBYIOLIHME HOPMATHBHO-TIDABOBBIE aKThl POCCHICKOI
Denepauun n KpacHogapckoro kpasi, He 100ycKaTh UX HAPYLIEHUS;

—  OCYWIECTBJATbL CBOW [EATEJBHOCTH B Mpejaenax IpelocTaBleHHbIX
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MOJITHOMOYHH;

—  HCTOJHATH AOJKHOCTHBIE 00S3aHHOCTH J00POCOBECTHO M HA BHICOKOM
npodeccuoHanbHOM YpPOBHE B Lenax odecredeHus >QPEKTUBHONH paldoThI
Opranu3aiuuu;

—  OCYLUECTBJATH CBOK MNPOQEeCCHOHATBHYIO HEATENBHOCTh B Mpepenax
npenMeTa u uesei gestensHoctd Opranusanuu;

—  TIpM  HUCTOJHEHWH JOJDKHOCTHBIX — oOs3aHHOCTeH He  oKa3biBaTh
MpeanovYTeHuss KakuM-aud0 npod)eCCHOHAIBHBIM WM COLMAIBHBEIM TPYMNaM U
OpPTraHH3allHiAM, 65]'1"]’3 HC3aBUCHMBIMKH OT BJIIMAHHA OTIACIHBHBIX TpPaxKIdH,
MpOo(eCCHOHANBHBIX WIIH COLMAIBHBIX TPYIIT U OpraHu3aLuii;

—  HWCKJIOYaTh ACHCTBHS, CBS3aHHBIE C BIMSHUEM KaKUX-THOO JTUYHBIX,
MMYLLIECTBCHHBIX ((DMHAHCOBBIX) W HMHBIX HHTEPECOB, MPEISATCTBYIOLIUX
J100pPOCOBECTHOMY UCIIOIHEHHUIO UMH J0TKHOCTHBIX 0053aHHOCTEH

—  co0nrogarh cyxeOdHyr0, NpodeCCHOHATBHYIO YTUKY U NIpaBuiia AeJ10BOro
MOBEAEHU;

—  [pOsBIATb KOPPEKTHOCTb M BHUMATE/NbHOCTb B OOpAlllEHUH C JETHMH,
POAMTENSIMHA (3aKOHHBIMU [IPEACTABUTENAMM) JETeH, KOoJleraMu omn padoTe,
JAOKHOCTHBIMHU JIMLAMU M APYTUMH IpakIaHaMH;

—~  BO3IEPKHUBATHCS OT MOBEJIEHUs, KOTOPOEe MOIJI0 Obl BBI3BATh COMHEHHUE B
J00OPOCOBECTHOM MCIOJHEHUU pabOTHUKAMH JO/KHOCTHBIX 00s3aHHOCTEH, a
TaKKe un30erath KOH(IMKTHBIX CHUTyauMi, CIOCOOHBIX HAaHECTH Yyluepd HX
penyTalMH Wik aBTopuTeTy OpranuszaLui;

—  [pUHUMATL  [PEAYCMOTPEHHbIE  COOTBETCTBYIOLIME  MEphl IO
HEJAOMYLUEHUID BO3HUKHOBEHHUS KOH(PJIMKTA MHTEPECOB U YPeryJIupOBAHUIO
BO3ZHUKILErO KOH(JIMKTA UHTEPECOB;

—  BO3/I€P)KMBATBLCA OT TMYOJHUUHBIX BBICKA3bIBaHWM, CYXKJIEHHH M OLEHOK
aesaresnbHOCTH OpraHu3alldy, eciid 3TO He BXOAMT B JIOJDKHOCTHBIE 00S3aHHOCTH
padOTHUKOB;

—  TIOCTOSSHHO  CTPeMHUThCS K  oDecrieyeHWr0 Kak MOKHO  Oouee
3(pPeKTUBHONO pACIOpSIKEHUSt pecypcaMM, HaxXxoAsMMUCH B cdepe HX
OTBETCTBEHHOCTH.

2.4. PabotHuku 00sA3aHbI NPUHUMATL COOTBETCTBYHIOI[ME Mephl IO
obecrieyeHur0  0e30MacCHOCTH M KOHQUJAEHUMAIBHOCTH  WH(OpMAlLMU, 3a
HEeCaAaHKLIMOHUPOBAHHOE pa3rialieHye KOTOpoi OHU HeCyT OTBETCTBEHHOCTh W/HIIK
KOTOpas cTajia H3BECTHA UM B CBA3H C UCIIOJHEHHEM JI0JKHOCTHBIX 0053aHHOCTEH.

2.5. PaboTHHKH, 3aHUMAaOLIME PYKOBOASIIME A0KHOCTH B Opranu3atiuu,
00S3aHBI:

a) TMPUHUMATh MEphI M0 NPeI0TBPALleHNHI0 H YPEeryJIupOBaHHIO KOH(DIHUKTA
WHTEPECOB;

0) TpHHMMATBL MEPBI MO MPEAYIPEKACHUIO KOPPYTLIMH;

B) CBOMM JIMYHBIM  TIOBEJEGHHEM MOJaBaTh TNPHUMEpP  YeCTHOCTH,
OecrnpuCTPaCTHOCTH U CIIPaBeJIHBOCTH;

r) cnocodctBoBarh  (opMupoBaHWIO — ONArompUATHOIO  MOPaJbHO
TICUXOJIOTHYECKOTr0 KJIMMaTa B KOJIIICKTHBE;

1) TIpOSABIATH BBICOKYIO TpeDOBATECIBHOCTh, MNPUHLUINHUAIBHOCT, HO



O/THOBPEMEHHO He JIONMYCKaTk BBICOKOMEpHUS, TMpeHeOpeKUTEILHOI0 TOHA,
rpy0OCTH, HEKOPPEKTHBIX W OCKOPOMTENBHBIX 3aMeuaHMil, HeoBOCHOBAHHBIX
MPEeTEH3UH U OOBHUHEHHIH;

€) YCTaHABIMBATH CIIPABEUIHBYIO, PABHOMEPHYIO CIYKEOHYIO HArpysKy
MOOYHHEHHBIX, HE JOMYCKaTh JTMCKPUMUHALUH ITYTEM TMIPEIOCTABICHUS OTENbHBIM
pPabOTHHKAM He3aCIy)KEHHBIX OJIar U PUBHIIETHIA.

2.6. Buemwnunii Bua paGoTHukOB OpraHu3auud NP HCTOTHEHHM HMH
JO/DKHOCTHBIX ~ O0A3aHHOCTEH  JOIKEH  COOTBETCTBOBATH  OOLICIIPUHSTOMY
ACTOBOMY  CTHIHO, KOTOPBIH  OTAMYAIOT OQHULUHAIBHOCTh, CAEPKAHHOCTD,
TPAMIIUOHHOCTb, AKKYPATHOCTb.

3. DTHYecKHe NPAaBH/IA NOBeeHHA PAOOTHHKOB

3.1. Hcnonuss cou tpyaoBbie 00s3aHHOCTH Bee paGoTHHKW OpraHuzaiuu
JIOJIKHBI BO3JIEPKUBATHCS OT:

a) JodOro BUAA BBICKA3BIBAHWA W HEWCTBHH JUCKPUMHHALHOHHOTO
XapakTepa TI0 TNpHU3HAKaM I1071la, BO3pacTa, pachkl, HAUMOHANBHOCTH, $A3bIKA,
rpaXkIaHCTBa, COLUHAIBHOI0, HMYILUECTBEHHOTO WM CEMEHHOro TMOJI0KEHHUS,
MOJUTHYCCKHUX UIIH PEITUTHO3HBIX NMPEeANOYTEHUN;

0) mOoOBIX TMYHBIX 1 (PHHAHCOBBIX CBA3€eil, KOTOPbIE MOTYT ObITh PACLEHEHBI
KaK OKa3aHWe TMOKPOBUTEIbCTBA KakuM OBl TO HH OBIIO JULAM B LEIIX
NpUOOPETEHN UMU TTpaB, 0CBOOOMKICHUS OT 00SI3aHHOCTEH HIIH OTBETCTBEHHOCTH:

B) MOCTYITKOB, KOTOpbLIe MOTIH OBl BBLI3BATH COMHEHHE B OOBEKTHBHOM
MCTIOJIHEHUH padOTHHUKAMHU CITYIKEOHBIX 0083aHHOCTEIH;

r) rpy0OCTH, HELIEH3YPHOH peun, [IPOSIBICHUN MPEHEOPEKUTETBHOTO TOHA,
3aHOCHYHBOCTH, MPEAB3ATHIX 3aMEYaHWM, [peAbABICHHA HeNpaBOMEpPHBIX H
HE3aC/1y/KEHHbIX OOBUHEHMUIA;

A) Yrpo3, OCKOPOUTENbHBIX BBIPAKEHWI MAM pEeNIMK, JeiiCTBHIl,
NPEensATCTBYIOLHX HOpPMAa/IbHOMY OOLLEHUIO WA [MPOBOLIMPYHOLIUX
MPOTHUBOIPABHOE [10BEACHHE;

3.2. PaboTHMKM  npus3BaHbl  CcmOCOOCTBOBATH  CBOMM  CIYIKE€OHBIM
MOBENEHUEM YCTAHOBJIEHHIO B KOJUIEKTUBE JI1€J10BBIX B3aUMOOTHOLUEHUN W
KOHCTPYKTHBHOI'O COTPYAHHUYECTBA APYT C IAPYTOM.

4. OTBEeTCTBEHHOCTD

4.1. Hapyuieanem Konexca PU3HAETCH HEeBbITIO/IHEHHE 58705
HEHa/U1IeKalllee BbIMOMHEHHE PAOOTHUKOM YCTaHOBIEHHbIX KOeKCOM NPUHIINIOB,
HOPM H TpaBHJI [TOBE/IEHUS, @ TaKXKe COBepllIeHHUE MPOCTYIIKA, [TOPOYALIEr0 YECThb
padoTHuka unu OpraHusaliim.

4.2. Codbmonenne paborHukamu OpraHu3ailiy OJIOKEHHH HACTOSIIETO
Kojaekca yuurbiBaeTcs npu GOpMHPOBAHUK Ka/IPOBOIO pe3epBa s BbIIBHIKEHUS
Ha BBILIECTOALIME JIOJUKHOCTH, @ TakkKe IPH HAIOKEHUHW JIMCHMIIMHAPHBIX
B3bICKaAHHH.
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